Sample of the public information catalogue
	1. Basic catalogue data 

	Title of the body:
	Full name of body or bodies which, according to the third paragraph of Article 2 of the Regulation on transmission of public information establish a joint catalogue

	Competent official:
	(academic title), name and surname, (professional title), position of the competent official

	Date of first publication of catalogue:
	date of adopting the catalogue

	Date of last change:
	date (last day of the month) of the last changed entry

	Catalogue is available on the following URL address:
	URL address

	Other forms of the catalogue
	Printed form, CD or other medium and information as to its availability 


	2. General data on the body and public information it holds

	2.a Outline and data on the body organization 

	Short description of the field of work of the body
	description of the field of work of the body, as stated in its incorporating acts

	List of all internal organization units
	· Name of organization unit 
· Address of unit
· Unit contact info (every unit)
· Note (link to the catalogue of bodies if the internal organization unit is an independent body

	Outline of the body
	link to a separate document

	2.b List of other bodies in the field of work (only for ministries)

	List of all other bodies in the field of work
	· Name of body, 

· Address of body
· Body contact info (every body)
· Note (link to the catalogue of bodies)

	2.c Contact info of the official (officials) competent for transmission of information

	Competent official:
	· Name and surname, title, position, address, telephone number, email address

	2.d List of Laws, executive regulations and regulations of the European communities from the field of work of the bodies (through state, local and European regulations register) 

	State regulations
	Link to the state regulations register

	Local regulations
	Link to the local regulations register (only bodies of local self-governing community)

	EU regulations
	Link to the EU regulations register

	2.e List of regulations proposals (through state or local regulations register)

	Regulations proposals
	· Link to the state or local regulations register
· link to the EU register

	List of strategic and action documents by content

	List of strategic and action documents 
	· Adopted strategic and action documents by content – links to individual documents
· Proposed strategic and action documents by content – links to individual documents

	2.g List of types of administrative, judicial and legislation procedures

	Types of procedures performed by the body
	· types of procedure
· data on the conditions for execution of individual types of procedure in accordance with Article 10 of the Regulation 

	2.h List of public registers, the body administers

	List of registers
	· name of the register
· register is based on (normative basis) and contains data on (framework of content stipulated for by the normative basis) 
· body acquires register data (by official duty, with applications)
· description and conditions of register access according to Article 10 of the Regulation
· state a connection with other public registers
· metadata on individual register (see art. 2, para. 4 of the Regulation)

	2.i List of other electronic data registers

	List of registers
	· Name of electronic register
· Short description of the purpose of the register 

· description of the data gathering method for the register
· description of access to register
· metadata on individual register (see art. 2, para. 4 of the Regulation)

	2.j Most important types of content of other public information or list of individual documents

	Types of information – deriving from a branched-out description of the field of work
	· other public information in accordance with Article 11 of the Regulation
· branch-out of other content types
· (option) list of important documents


	3. Description of the method of accessing other public information

	Description of access to individual types of information:
	· description of internet access with a list of technical conditions and forms of public information,
· description of "physical" access together with business hours, offices and method of acquiring the information
· description of access for people with disabilities, in accordance with Article 13 of the Regulations
· description of partial access
· link to the cost schedule


	4. List of most sought-after public information

	List of ten most sought-after public information or its topic types (auto-generated list determined by demand for particular information)
	1.  



competent official signature
NOTE: 

1. Bodies with registered office within municipalities, where official language in addition to Slovene also includes a language of ethnic communities must ensure the entire catalogue also in the language of the ethnic community.
